Date
Time

Dear Principal,
Pursuant to Article XV of the Agreement between the School Committee of the Town of Plymouth and the Education Association of Plymouth and Carver for the Paraeducators, this correspondence is to inform you of an assault by (Name of Student) against (Name of Staff Member) on (Date) during the time frame of (Time). (Please specify the specific location and specific incident, while identifying whether it is physical abuse and/or verbal abuse). 

Your assistance in directing this to the attention of the Superintendent of Schools will be appreciated. Thank you for your time.

Name of PR&R Rep
Name of School, PR&R Representative 
